Government Jobs

g Working for the government is attractive because it can offer competitive pay, job security
 and excellent benefits. Government jobs also emphasize training and other career
8l advancement opportunities. The official job website of the United States Federal

Federal Government jobs
The Federal Government employs over 1.8 million people (not including those in the armed forces). Federal government jobs are located not only
in this country, but in nearly every foreign country. Hiring departments include the Departments of Agriculture, Justice, the Treasury, Veterans’
Affairs, Defense, Health and Human Services, Transportation, Labor, Energy, Housing and Urban Development, Education and others. The Social
Security Administration, General Services Administration and the Environmental Protection Agency are independent Federal employers.

% How federal jobs are filled

f&' Most Federal agencies have hiring procedures similar to those in the private sector. Applicants will need to contact the

! ov”e specific agency directly for application requirements and to receive an application. Federal employment is subject to many
LA »  specificlaws, executive orders, and regulations. These laws are in place to ensure that applicants and employees receive
fair and equal treatment throughout the hiring process. There are two classes of jobs in the Federal Government,
competitive service jobs and excepted service jobs:
Competitive Service Excepted Service e SRS
Competitive Service jobs are under the jurisdiction of the Office of Personnel Excepted Service jobs are not subject
Management (OPM). Employers have authority to review many applicants before to the same pay, classification, and
selecting the best-qualified candidate. Candidates are selected based on stated job- appointment rules as competitive
related criteria. The employee must meet the minimum qualification requirements service jobs. These agencies are
listed for the position. Competitive service job wages are regulated in order to ensure permitted to set their own qualification |
equitable compensation for workers. requirements. They are still bound to
. . . certain hiring practices, such as preferential treatment
The Federal hiring authority must choose from three groups of candidates: for disabled veterans. Some Federal agencies, such as
1. new applicants who meet the qualification requirements for the job, the Federal Bureau of Investigation (FBI) and the
2. applicants who have civil service status (are currently working or previously Central Intelligence Agency (CIA) have only excepted
worked for the U.S. government), or e service jobs. Other agencies may have some
3. applicants who are part of certain appointing authorities like the Peace Corps and competitive and some excepted service positions.
veterans.

Job posting

www.usajobs.gov, excepted service employing agencies are not required to post announcements there.
PP Candidates will need to visit the excepted agency’s independent website to search for job listings and submit an
application. For further information about how to access information on job banks, review the JobSearch Guide
How to Use the Internet in Your Job Search.

U s ﬂ J OBS While laws require all competitive service jobs to be listed on the Federal government’s job search website —
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Pay Scales: Wage Jobs vs. General Schedule Jobs

Most trade, craft, and laboring employees are paid under the Federal Wage System (FWS). Most professional, technical, administrative and
clerical positions use the General Schedule (GS) pay scale. These standardized pay scale systems ensure that Federal employees are paid amounts
comparable to the prevailing wage or salary in a particular area. Under these grades and pay scales, compensation is based on qualifications
(education and experience), and on comparable wages and salaries for similar work in the geographic area. The salaries of employees of quasi-
government agencies like the Postal Service, legislative workers, and private contract workers do not follow either FWS or GS pay scales, but
rather are determined by the agency.

€
Decatur lllinois workNet Center /\
757 W. Pershing Road ILLINOIS

Decatur, IL 62526 0\W0_ rkNet’
217-875-8751 «ﬂ’* CENTER
www.worknet19.org

P
A proud pariner of the AmericanjobCenter’network

©1998-2020 JobShop Publishing, LLC. Reproduction by any means without written permission from the publisher is prohibited by law. 123



How to apply for a Federal Government job

* Visit www.usajobs.gov on your computer, at a library, or at your local American Job Center. In addition to g
listing job openings, this website has applications, forms, and other useful information about federal employment. |

* When you first accesses this website, you will be asked to set up an account. Fill in the requested fields in the | ¢
online form. Be sure to make a note of the user name and password that you select. Although you do not need an
account to search for jobs, you will need one to set up and submit your application and résumé.

*  You will be able to search for Jjob openings by location, agency, or occupation using the “Search Jobs” tab. You can save your search, and the
site will retrieve job listings matching your criteria and email them to you. Review the “Qualifications and Evaluations” section of the
announcement carefully to be sure that you qualify for the job you have highlighted.

¢ Carefully follow the directions in the “How to Apply” section, if you qualify for the position. You may be directed to another website to obtain
information about the job or to fill out an online form.

¢ Some agencies require applicants to provide information not normally supplied on an application or in a résumé. This information is usually
provided on a Supplemental Form which is available on the website.

* It is possible that you will be asked to create a résumé on the site. If asked to create a résumé online, you will be providing the same
information you have on your paper résumé. You will be asked to input your name, experience, education, training, other skills, and references.
For information about creating a résumé online, refer to the JobSearch Guide How to Write an Internet Résumé.

¢ The website has excellent tutorials. Highlight the “Resource Center” tab. Here you will find tutorials to help you use the www. usajobs.gov
website most effectively. For more information about internet job applications, refer to the J obSearch Guide How ro Apply for a Job Online.

Areas of consideration
The area of consideration is the source from which the agency will consider candidates. It is often listed in the job announcement as “Who May
Apply”. The agency may designate whatever area of consideration it considers appropriate. A candidate who is outside the area of consideration
will not be considered.

Veterans and other special groups Other targeted groups

All agencies give preferential treatment to qualifying veterans  See the following web sites for information targeted to the following groups:
and some family members to compensate them for economic ~ Veterans and family of veterans — www, fedshirevets.gov

loss due to their service and to acknowledge the obligation the  Students -Www.usajobs.gov/StudentsAndGrads

government owes to its disabled veterans and their families. Individuals with disabilities —https.//www.usajobs.gov/Search/?k=
You will need to fill out a form (listed in the job application) disabilities

and submit it with your application to receive this preference.

State and Local Government Jobs

of the larger cities in the US.

Quasi-government jobs
2 Check out the following quasi-government agencies for additional job openings:
¢ The US Postal Service (USPS) —https://about.usps.com/careers/welcome.htm
¢ Department of Homeland Security (DHS)- www.dhs.gov/xabout/careers
< *  Transportation Security Administration (TSA)- www.tsa.gov/careers
*  Amtrak -https:/jjobs.amtrak.com/

Internet resources

WWw.usajobs.gov -- The official Federal website for job seekers.

. www.governmentjobs.com -- Job listings for state and local government jobs.

i ; www.federaljobs.net/exams.htm -- Information about civil service examinations.

: ' https://www.opm. gov/policy-data-oversight/pa y-leave/salaries-wages/201 8/general-schedule-gs-salary-c
alculator/-- Pay charts for federal government jobs, by area.
https://www.usajobs.go v/Help/working-in-governmen tunique-hiring-paths/veterans/-- Job search website for
veterans.
https://www.job-hunt.org/federal-government-job-search/federal-job-search-process.shtml—- Seven steps to
getting a government job.
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