How to Read Your Paycheck

Getting your first paycheck can be very exciting, but understanding all of the numbers
can be confusing. Your paycheck will include a stub which has the information about
how many hours you have worked, how much you have earned, and what deductions
have been taken including what taxes have been taken out.

At the end of each pay period your employer will pay you for the work that you did during the period.

«  Your salary may be a monthly salary, a fixed amount each month which is independent of the number of days or hours that you worked that
month. You may be paid a weekly salary which is based usually on working 40 hours during that week.

You may be paid by the number of hours that you work. Workers who are paid an hourly wage, and who work more than the agreed number
of hours in the pay period (day, week or month), may be paid for the overtime at a different wage rate.

Nearly every employer pays its employees with a check. When you receive your pay check there will be two parts to the check: the actual check

which you take to a bank to cash or deposit and a pay stub. The pay stub details everything about your paycheck. The following is a typical

paycheck stub. Each section is numbered and corresponds to numbered explanations on the reverse side of this Guide. Although your pay stub

may look different from this pay stub, it will contain the same information.

The Acme Corporation, Inc.

123 Any Street
Yourtown, MO 56789-1234

® Name: John L. Doe Employee ID: 4673 Social Security #: 123-45-6789
® Marital Status: Single Exemptions: 2 Federal Allowance: $0.00 State Allowance: $0.00{
® Check Date: 5/18/18 Begin Date: 5/11/18 End Date: 5/17/18 Check No.: 179-8996 Check Amt: $476.62

® WAGE INFORMATION Current YTD

Regular Hourly Wage Rate $15.00

Regular Hours Worked 40 400

Regular Pay $600.00 $6,000.00

Overtime Hourly Wage Rate $22.50

Overtime Hours Worked 4 20

Overtime Pay $90.00 $450.00

Total pay for this period $690.00 $6,450.00

® TAXES WITHHELD Current YTD

Federal Withholding $69.00 $515.00

State Withholding $12.25 $92.30

FICA — Medicare $14.35 $93.53

FICA — Social Security $42.78 $399.90

® PRE-TAX DEDUCTIONS Current YTD

Medical/Dental Insurance $50.00 $300.00

@ AFTER-TAX DEDUCTIONS Current YTD

Employee Savings Plan $25.00 $150.00

TOTAL DEDUCTIONS Current YTD

$213.38 $1,550.73

PAID TIME OFF Vacation Hrs Earned Sick Hrs Earned

Beginning of the Year Balance 50 30

Hours Earned this Year 20 25

Hours Used this Year 35 10

Ending Balance for YTD 35 45
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Explanations of the sections on your paycheck stub

@ Identification: This is where your name, employee ID and social security number will be shown. Your employee

w
number is often your social security number or it may be a number that your company has assigned to you as an ID TN |
number. Be sure to check that the number is correct. If it is Wwrong, contact your employer immediately. L FADw

@ Tax Data: Your marital status and exemptions that you claim on your W-4 form are listed here. If you have requested

| @ Check Summary: Identifies the date of the check, the time period that the check covers, the check number and your
Do o2 TOT net pay. Net pay is the total of your gross pay less all of your deductions and taxes,
‘ Note: If you are paid on a weekly or monthly basis the number of hours that you worked will not be recorded.

O Description of Types of Wage Rates and Hours Worked: Your regular and overtime pay rate and hours you worked
for this period and for the entire year are shown. The expression YTD means “year to date.” The total is your “gross
pay” which is the amount before taxes and other deductions are taken out. Be sure the hours on your paycheck stub
match those you recorded on your time sheet.

® Taxes Withheld: There are several different types of taxes that employees pay and they are listed separately on your paycheck stub. The
company is required to withhold these taxes from your pay and send the money to the state and federal government. FICA stands for “Federal
Insurance Contribution Act.” This contribution provides benefits for retired and disabled workers. See the JobSearch Guide Employee
Benefits for an explanation of these taxes.

*  Federal Withholding is the amount of income tax that is withheld from your pay. It is determined by how much
you earn and the number of dependents you claimed on your W-4 form. The employer uses a Federal Tax Guide

after January 1 of each year. The Form W-2 will summarize how much the company paid you for the year and how
much tax was withheld and sent to the F ederal Government. You need the Form W-2 in order to complete your
yearly tax return.

*  State Withholding is the income tax that was withheld and sent to your state taxing authority. Like the federal income tax, it is computed
based upon your wage and the number of exemptions that you claimed.
Note: Some states do not have income tax. Some cities have an income tax which is also withheld from your pay check.

*  FICA Medicare taxes are paid by all employees to support the Medicare system. This System provides health care for senior citizens and
the disabled. It is 1.45% of your wage.

* FICA Social Security taxes are paid by all employees to support the Social Security system. When you retire, the amount of Social
Security taxes you have paid during your working life will determine the amount of the payments you will receive. Through 2013, Social
Security taxes are 7.65% of your wage until your total wage exceeds $1 13,700 for the year. This may change in 2014,

Note: Your employer must also contribute 7.65% of your wage to the Social Security system.

©® Pre-Tax Deductions: Certain deductions are taken before you pay state or federal income taxes. These deductions
reduce the gross income that is used to compute these taxes. Pre-tax deductions may include payments for medical and
dental insurance and some pension plans. These deductions are part of the employer’
of the pay stub will show the premium payments you have made.

- @ After-Tax Deductions: Certain deductions are from your gross pay after taxes have been taken out. These may include
contributions to a company savings plan.

Internet resources

https://www.credit. com/personal-ﬁnance/how-to-read-your-paycheck-stub/-- Understanding your pay stub.
[ WWW.Ssa.gov -- Learn more about social security and your estimated benefits from working when you retire.

WWW.irs.govV -- Find out about the various tax forms, which exemptions you may qualify for and more.
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